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HRT IR/ Government of India
{aw |

?CIE m/ Mlmstly of Home Affalrs
dHeqg I emerT/ Directorate of Coordination
Qﬁﬂ E\I’cﬂ‘\r/ Police ereless ,
TR 7.9, qfrsl’raﬁ qtmt/Block No.9, c.Go. Complexr "
aﬁsﬁ trsf GES %—sﬁ 3 /Lodh1 Road, NeW Delhi-3
. %HTEF/Dated 2‘1 Apr 2025
OFFICE MEMORANDUM L :

'Subject :- C1rcu1at1on of advertxsement for fillmg up the 06 (Sxx) posts of
’Despatch Rider (Ordinary Grade) on. deputatlon/Absorption basis in LEVEL 2
~ in the PAY MATRIX Rs. 19 900 63, 200 /- in thxs D1rectorate regardmg

The undersxgned is dlrected to state that this- Dlrectorate 1ntends to ﬁll up
, followmg post in this Directorate on deputatlon / absorptmn bas1s The part1cu1ars of
- the post e11g1b111ty cond1t1ons etc. are given in Annexure ~I.

Mode of Recruitment

Sl. ‘Name of the No. of Pay,,Scale S Classxficat;on
No. | post - Posts | e g
1. | Despatch- 06 | LEVEL 2  in the General Central | By : deputat1on/
| Rider ' PAY MATRIX Rs. | Service : absorptlon basis.
- |(Ordinary ~ 119,900-63,200/- | Group C° Non- | For - " Armed  Forces
‘Grade) .| Qazetted, Personnel:
- | Non-Ministerial ' | Deputation /re-
R ‘«employment e
2. The pay of the selected offlcer will be. regulated in accordance vmth the Dept of

; ,Personnel & Training’s O M. No. 6 / 8 / 2009 -Estt. (Pay—ll) dated 17. 06 2010 as amended
from time: to tlme : : r

3. '_ The' apphcant should not be more than 56 years of age on the closmg date of e

~ the application. The per1od of deputation ord1nar11y will not exceed three years.

4. ltis requested that wide publ1c1ty may be. glven to the Vacancy 01rcu1ar among
officers under your adm1n1strat1ve control. Appllcatlon (in duplicate), in the enclosed
pro~forma (Annexure-ll) along . with complete and up-to-date APAR dossiers of .the
~ officers/officials, who can be spared in the event of their selection, may be sent to .
“The Joint Director (Admn.) , DCPW” Block 9, CGO, Complex, Lodhi Road, New
Delhi- 110003 ‘within 60 days from the date of issue of this Circular OR within 60

- days from the date of publication- of this Circular in Employment News/Rozgar

Samachar whichever is later. Application received after the last date or without APAR
° dossiers or other~wztse found incomplete will not be: cons1dered While forwardmg the

.apphcatmns it may also be verified and cert]fled that the partlculars furnished by the
officers are correct and no d1sc1p11nary case is either pendmg or contemplated agamst
“him / her. The mtegnty of the officer may also be ceruﬁed ~ .

' ’Encl As above

J omt Drrector (Admn )
Tele No 24’36”838




i

~ Copy to:

All Mmrstrles/ Departments of the Central Government with the request that
wide publicity may be glven ~to  the vacancy circular in their.
M1n1stry/Department as well as in their ‘attached/subordinate offices.
Applications of the eligible candidates may be forwarded to this D1rectorate in,
the prescribed proforma within 60 days from the date of issue of this Circular

i OR within 60 days from the date of publlcatwn of th1s Clrcular in Employment :

News / Rozgar Samachar Whlchever is later ;

; The Controller & Aud1tor General of Indra for srmﬂar actlon

Controller General of Accounts / Controller of Accounts, M1n1stry of Fmance for

‘srmrlar actlon

;The Assrstant Med1a Executwe (AD -11), Central Bureau of Commumcatlon.
;(CBC), Mrmstry of . Information and Broadcastmg, Soochna Bhawan, Lodhi -

Road, New Delh1 ‘with reference to this Directorate’s letter of: even number
dated 24/04/ 2025 for the pubhcatron of the advernsement of this vacancy in .

the Employment News. It is requested that the date of pubhcatlon may please ‘
~be mtlmated to th1s Dlrectorate ‘ : o . ,

. All Central Polrce Orgamzatmns ,
. '~ US PM-II J arsalmer House New Delh1 for kmd mformatlon

.'SO (IT) MHA, North Block New Delh1 request for upload on’ MHA ofﬁmal,h

websrte

.

» \/AD (IT) DCPW for upload on DCPW ofﬁc1al Webs1te

o (Naresh Kumar) o :
- J 01nt Director (Admn. )
. Tele No 24362838




 ANNEXURE-1

Government of India
Ministry of Home Affairs
Directorate of Coordination
Pohce W1re1ess ~

L Name of the post - Despatch Rlder (Ordmary Grade)
2. Number of Post L Six (06) | . |
3. Pavaca‘le:,‘«f e :LEVEL 21 1n the PAY MATRIX Rs 19 900 63 200/~

4. Classibﬁeationzﬁ . General Central Semce Gr ‘C’ Non Gazetted
L Non-M1n1ster1al » :

| : 5. Mode of‘Recfiiitment: On Deputatxon / Absorptlon basis ~ o o
e . For Armed Forces Personnel Deputatxon/re employment_? f

e 6.;'Last‘ date of iteceiving1: '}Sixty days from the date of the adverhsement pubhshed in .
. s . the ‘Employment News’ or from the date of issue. of the
vacancy 01rcu1ar Wh1chever is 1ater -

7. Age limit . . 56 years as on the closmg date of the rece1v1ng of the
o . app11cat10n L . : : »

- ‘8 To whom appllcatmn Jomt D1rector (Admn ) DCPW(MHA) Block No 9 CGO
1s to be sent . Complex Lodh1 Road New Delhl—llOOOS .

Y

o 9 E11g1b111ty

1 ) From ofﬁcxals holdmg the post of Despatch R1der on regular basxs or regular Group o

: 'C' employees in level 1 in the pay matrix 18000-56900 in other Mini stries of the
o ‘;‘Central Government who fulﬁll the neeessary quahﬁcatmns as under ...

o Possessmg the qual1ﬁcat10ns as under - -f,j L

L " E‘Essenual

. defects in veh1cl‘ :

(1) 10th Standard pass .

b \

. _‘ (11) possess1on of a val1d dr1v1ng 11cense to dr1ve motor cyole

. . (111) knowledge of motor mechamsm (The oand1date should be able to remove, m1nori kk ‘i , o

(@) Expenence of dr1v1ng motor cycle f01‘ three year S,

. Des1rable




- “ on the closmg date of recelpt of appl1cat10ns

. ~Cycle

o them on demand by an authomzed person

: o : the petrol 011 and ubncants 1n a reglster

. ;supenor to therr ent1re satlsfactwn . o

Deputatmn / re- employment for Armed Forces Personnel

_ The Armed Forces Personnel due to retire or who are to be txansferred to reserve

: ,thhm a period of one year and havmg the requ1s1te expemence and quallﬁca‘uons ~

k prescnbed shall also be cons1dered Such persons would be glven deputatlon terms'o

. upto the date on Wh1ch they are due for release from the Armed Forces thereafter they‘ o
_may be contlnued on re- employment L |

10.. The Period of deputatlon 1nclud1ng deputatlon in another ex- cadre post held‘

‘ immediately precedlng this appointment in the same or some other organ1sat1on or

department of the Central Government shall ord1nar11y not exceed three years and the-‘ :
Hr‘maleum age Timit for appom ment by deputatlon shall be not exceedlng 56 years as

Grade .

~ ‘Dutres of _Des atch RiderkOrdma'y'k

1. Al the dutles shown agalnst the messenger in communlcatton standmg‘orders
also will apply to the Despatch erer except paral 1in whlch for “Cycle” read “Motorl

. 2.He w111 report for duty;éS perf the ‘dnty‘roster and will be ‘present 15 mmutes before ‘
- the schedule time. ] o e , ¢ ‘
' f;3 He mll at. all tlmes carry the documents relatmg to the Motor cycle and produce; f

- 4 He will not hand over the Motor cycle to anyé‘otherperson who is not authonzed to

f 5 He: w111 11m1t h1s speed accordmg to the«;'frestricti:()ns sirnposed bylocal traf : o
- -controlhng author1t1es - ... .= _

=

' " _ 6 Whlle dr1v1ng, he VVIH always adhere to road tra_fﬁc 81gns

. ’7 He W111 be conversant Wlth the rules and actlon to be taken 1n case of an accrdent

8. He is respons1ble for da11y malntenance and darly tasks as lard dow ‘
I;”B” and “C" as per the Motor Cycle standlng orders 19’75 ‘ .

9 He Wlll ass1st the JAD / SS /ACO of the Statlon for mamtammg a proper account o

o 10 He w111 adhere to all the rules concernlng DOs and DONT s as 1nd1
~ ,_,Appendlx e and other mstructrons as 1ndlcated at the Motor Cycle Standlng
-1975 o . , . -

o 11 He wﬂl also carry out any other dut1es and respons1b1l1t1es ass1gned‘ o hi

J 01nt Diree for (Admn )
Tele No 24862838

'f‘w T




o authority for the e same)

| Essential . ~ Essentlal L
A) ()uahflcatlon . A) Qualification 4
, B) Expenence - B Experlence ~
. Des1rable ‘ ~ Des1rable . .
| A0 ahﬁcatmn _A) Qualification .
B Experience: B) Experience

- J;n Bock Letters
| 2.Date of Birth

ANNEXURE-1Y :

BIO-DATA/CURRICULUM VITAE PROFORMA

1 Name and Address

F |

in Chrlstlan era)

| 3.1 Date of eritr  into service

i) Date  of retirement under
: Central /State Government Rules -
Whether Educational and other

‘ quahﬁcatmns requxred for the post are
| satisfied. (If any quahficatlon has been
treated as equlvalent to the one

_prescribed in. the Rules, state the”

| Quahfications/Experience requlred as
mentioned . in _the
advert:sement/vacancy circular L

Quahficatlons / experlence

pessessed o

5.1 Note:
« ?Quahﬁcatlon

o and subsuhary subj
6. Please state clearly wlﬂ
Experlence of the post

‘ 6'1

j 5 2 In the‘case of Degr
ect<

This coluinn needs to be amp
the ;

ee and Post. Graduate Qual
may be mdlcated by the ca

1f1ed to indicate Essentlal and Des1rabie
RRs - by the Administratlve‘
i wfy_“rcular and issue ef

ﬁcatlons Electwe/mam subjects; o
ndldate . . |

entr1es made by you above
requ1<;1te Essenual Quahf v

ether in the light of
you meet the |
cations and work* P

‘ th‘e- -
comments/views ,confirming ‘the

Borrowmg Departments

ovide - their |

t ‘r.e,"V "p1 | specific

: S« relevant Essential Q Qualiﬁcation/Work* o
| experience possessed by the Candidate (as mdicated in
. t"reference to the post applied . . .

‘the Bio data) with".!.‘-md
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'7 Detarls of Employment, in chronolog1cal order Enclose a separate sheet duly :

. authentlcated by your srgnature if the space below is msufficrent

[ Ofﬁce / In strtutiOn

PoSt
|lon regular
bas1s ‘

held From

e

Pay /Pay

| *PaY* Band,
and Grade.

| Scale of the
post
_ |on regular |
| basis L

held |

,;Nature . of
Duties ( in

details) '
highlighting

experience
required for |

the  post |

apphed for

. _’*Important Pay—band and Grade Pay granted under ACP/ MACP are personal to the L
e "ofﬁcer and therefore, should not be mentioned. Only Pay Band and Grade Pay/ Pay,

vscale of the post held on regular basrs to be ment1oned Detalls of ACP/ MACP w1th
~ present Pay . Band and Grade Pay vvhere such benef1ts have been drawn by the
j:Candrdate, may be 1nd1cted as below . - ~ ’

. Qfﬁce/lnstitution~ -

| Grade Pay drawn ,
‘ under ACP/MACP

Pay, Pay Band and

From

8 Name of present
| hoc or Temporary or
| Permanent

9. In case the presen

employ ment ie. Ad-|
Quasr~ Perm-anent?'Or .

t employment is held ;'f e

|on deputatlon/COntra t bas1s, please,
state. . .. @ _____ _ __ _ _ __
‘a) The date of 1n1t1al (b ‘Per1od of ¢) Name ofﬁthe, Hd) Name of the L
appomtment - appomtment on parent | post and Pay of |
. deputat1on/ contract ofﬁce/organlzatlon | the post held 1n e
{0 , . |to  which  the isubstantrve b
| applicant belongs. 1capac1ty m the '
. lparent ~ L
L vorganrzatron 0
19.1 Note: In cas ;Ofﬁcers already on deputatron, thef

| applications of such officers should be forwarded by e parent | -
Vlgllan(;e", e

- | cadre/ Departrnent along W1th Cadre

| Clearance and Integrrty certificate.

given

- | 9.2 Note: Informatwn under Column 9 (c)

clearance

(d) above must bef,: -
in all cases where a person is holdlng a post on deputation |

" | outside the cadre/ organlzatlon but stﬂl mamtammg a 11en in his | -

: parent cadre / orgams

at1on L




- 10 If any post held on Deputatlon in the past by
the applicant, date of return from. the last
: deputatlon and other details.

11;Add‘iti»ona1k, . detailse fabout : »présént
employment: o o

Please state whether workmg under (md1cate the
name . of your employer agamst the relevant
column) ,

a) Central Government

| b) State Government

| ¢) Autonomous Organization .
d) Government Undertakmg
€) Universities

f) Others

: ‘12 Please state whether you are Worklng in the
same Department and are in the feeder grade or
feeder to feeder grade. =

|13, Are you in Revised Scale of Pay’P If yes g1ve '
| the date from which the revision took place and
also indicate the pre-revised scale '

, 14 Total emoluments per month now drawn

Basic Pay in the PB L | Grade Pay_ " .. |Total Emoluments

15, In ‘case the appllcant belongs to an Organ1sat10n ‘which is not followmg the |
Central Government Pay-scales, the latest salary sl1p 1ssued by the Orgamsatlon ”
showmg the followlng deta1ls may be enclosed : . ~ ~

.Bas1c Payw1th Scale of - e Dearne'ssd :Tbtalﬂ

| Pay and rate of mcrement ' | Pay/interim - |Emoluments |
‘ | relief/other | ° .

Allowances etc, - -
(with  breakup |

| details) - .

| 16.A Additional informatlon if any, "
'v"relevant to the post you apphed for in
i support of your su1tab111ty for the post '

'-(Thls among other thmgs may prov1de"
information with regard to (i) additional
| academic qualifications (11)profess1onal .
: ;trammg and (iii) work experlence over and |
| above prescrlbed ~in  the Vacancy.
| Clrcular/Advert1sement) o .

| :, S

4




{Note: Enclose a separate sheet, if the
space. is msufficxent) ,

116. B Achxevements ; ' Ll
‘The candidates are requested to 1nd1cate
1nformat10n with regard to; e
(i) Research pubhcatlons and reports
and special projects: A
(ii) . Awards/ Scholarshlps / Offlc1al
o Appreciation ;
~ {iii) ~ Affiliation with the professional
o tbodles/mstrtunons/ societies and; |
(iv) - Patents registered in own name or |
E achieved for the organization =
(v) - Any research/innovative measure-
5 involving official recognmon ‘
. (v1) ~ Any other information :
(Note Enclose a separate sheet 1f the | -
‘| space is msuﬁ'icxent) ~

17. Please state whether you are applymg for|
| deputation ; (ISTC)/Absorptlon/Re— :
employment Basis.# : :
[Officers under Central/ State Governments Sen
lare . only eligible for “Abserptlon” |
Candldates ool non-Government | i
Orgamsatlons are ehglble only for Short{  *
.Term Contract) ' [

| #(The option of ‘STC’/ ’Absorptmn’/ ’Re-:

| employment’ are available only -if the|
| vacancy . circular spec1a11y ~ mentronedi .
| recruitment by “STC” or “Absorptlon or “Re— I
| employment?)

18. Whether belongs to SC/ST

_ I have carefully gone through the vacancy c1rcular/ advert1sement and I am L
well aware that the mformatlon furnished i in the Curriculum Vrtae duly supported e

by the; documents in respect of Essential Quahflcatlon/Work Expenenoe submltted, :

by me: w111 also be assessed by the Selection Commlttee at: the tlme of selection for

the post. The 1nformat10n/ details provrded by me are: correct and true to the best of

o my knowledge and no matenal fact hav1ng a bearmg on my selectron has been '
‘ suppressed/wrthheld ~ ~ L

- - (Slgnature of the candidate)

o Address




Certification by the Employer/Cadre Controlling Authority

The information/details provided in the above application by the applicant
are true and correct as per the facts available on records. He/She possesses
educational qualifications and experience mentioned in the vacancy Circular, - If
selected, he/she will be relieved immediately.

2. _ Also certified that:

i. There is no vigilance or disciplinary case pending/contemplate against
Shri/Smt. . ’

ii. His/Her integrity is certified.

iii.  His/Her CR Dossiér (photocopies of the ACRs for the last 5 years duly
attested by an officer of the rank of Under Secretary of the Govt. of India or
above) are enclosed. = ‘ o e

iv. No major/minor pef‘lalty‘has been imposed on him/her during the last 10

- years Or A list of major/minor penalties imposed on him/her during the last 10
years is enclosed (as the case may be). ' : o '

IR x - Countersigned
(Employer/Cadre Controlling Authority with Seal)

R Kkkhkhkk



